
Dear Coeur d’Alene School District Staff,

It is with regret and tears in my eyes that I am sending you this email to officially announce the
closure of the Coeur d’Alene School District Print Shop at the end of this school year.  This
decision was made based on financial and logistical reasons that best serve the school district,
students, and staff.  I can not begin to thank everyone for allowing me to take on this challenge
for the past 9 years.  The opportunities and job skills everyone has provided for my students
have been amazing, and I know each one of them is a better employee because of it.  I have
thoroughly enjoyed working with the various district departments, elementary, middle, high
schools, and community, and there are not words to express my gratitude.  Tears aside, I am
looking forward to continuing my role as a Communication Graphics/Technology teacher for
both Venture and KTEC, although I'm not sure yet what I will be doing with my summers.  If you
see someone randomly driving around in a ‘67 Red Mustang Convertible, be sure to wave.

With the closing comes questions.  I will do my best to answer as many as possible and be here
to help with the transitions.  At this time, here is what I do know. . .

● First, the LAST DAY TO SUBMIT PRINT JOBS WILL BE MAY 1ST
○ The goal will be to have our new DISTRICT PRINT SERVICES PROCESS in

place by then, (keep an eye out for more information on this). This will also give
us the opportunity to work out any major kinks before the next school year.

● If you truly don’t need your jobs until next year, a June 10th due date would be greatly
appreciated.

● Please make sure that if you have any questions regarding printing that you email them
to printshop@cdaschools.org PLEASE DO NOT email print questions to
lcooley@cdaschools.org that is my teacher email, and I can pretty much guarantee you
that they will get lost and/or delayed.

● I will also be working to transfer any files/artwork I have to your W: Drive.  If you know of
something I have printed for you in the past, and you don’t see it in the W: Drive, please
let me know.

Again, I can not begin to express my gratitude for the opportunity I have had to combine my
original career in print/advertising, with my career change and passion for teaching.  I am also
grateful for the many new friendships I have made and the opportunity to see what a truly
amazing school district we have.

Thank you,

Lena Cooley
.
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